
 
 
 
 
 
 
 
 
Arts Impact Grant Application | Building a Budget FY2021 
 
A complete and detailed budget and budget narrative for the project must be included in the application. 
Here are some tips on building a proposed budget. 

• Include all costs related to the project. Do not include costs that are not part of the project 
• Make sure the budget is realistic and reasonable 
• Arts Impact Grant funds must be matched on a 1:1 basis. The match can come from earned income, 

contributions, government support, or applicant cash. Document the source(s) of the match on the 
income portion of the budget 

• Include paid staff time under personnel expenses. Include the income to offset this expense under 
applicant cash. This can count towards the match 

• Provide a balanced budget. Total income=total expenses 
• Be clear and direct in the budget narrative. Explain how you arrived at each of the numbers. Include 

whether the income is pending, proposed, or secured. List and describe any in-kind and volunteer 
contributions to your project 

 
 
Budget Example (numbers further explained in budget narrative example which follows) 
 
EXPENSES - Personnel 
administrative $2,000 
artistic $1,000 
technical/production $3,500 
accessibility $1,000 
other  $1,500 
 

EXPENSES - Non-personnel 
technical/production $1,250 
marketing/advertising $750 
materials/supplies $500 
 

TOTAL EXPENSES $11,500

INCOME - Earned 
admissions $1,500 
 

INCOME - Contributions 
corporate/business $2,500 
 

INCOME - Grantee and Council 
applicant cash $4,500 
grant request $3,000 
 
 
 
TOTAL INCOME $11,500 

https://vermont.gosmart.org/login.php


Budget Narrative Example 
 
Expenses - Personnel 
administration: This is the pro-rated salary of the chief curator, exhibitions manager, and events 
coordinator 
 

artistic: We are offering artist Joe Smith an honorarium for creating this body of work for the exhibit 
 

technical/production: Installation of exhibit 
 

accessibility: ASL interpreters for public presentations 
 

other: honoraria for external speakers/presenters 
 
Expenses - Non-Personnel 
technical/production: Printing costs for photographs and exhibition interpretation labels and signage 
 

marketing/advertising: Dedicated funds for local and regional advertising and promotion 
 

materials/supplies: Exhibition installation supplies 
 
Income - Earned  
admissions: Projected income from admissions during run of exhibit 
 
Income - Contributions 
corporate/business: Corporate sponsorship of exhibit and events from Business XYZ and Organization ABC 
 
Income - Grantee and Council 
applicant cash: $2,000 is for paid staff time; $2,500 is provided by the organization from unrestricted 
funds 
 

grant request: Request support from the Vermont Arts Council 
 
Questions? 
Send an email to Meredith Bell or call her at 802.828.3292. 
 

mailto:mbell@vermontartscouncil.org

